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Code of Professional Conduct for all Staff 

The Paddington Academy ethos is created from very firm beliefs.  They are every member of staff matters, is equal in 

their importance, status as role models and value to our community. Every single child matters and is equal in terms 

of staff doing their utmost for that child. 

 

Our Mission 

At Paddington  Academy  is  to  provide  a  safe,  positive,  stimulating  and  supportive environment where students 

want to come to learn. For each student we will develop the skills, attributes and knowledge that ensure that they 

achieve their very best in all that they do and make a positive contribution to society. 

As such, staff should endeavour to model the behaviour we expect from our students 

This Code of Safeguarding and Professional Conduct is; 

• intended for the general guidance and protection of staff. 

• Applicable to all staff regardless of their position in the academy 

• should be read in conjunction with all other academy policies which underpin it. 

 

Child Protection and Safeguarding 

The relationship between staff and students is a professional one.   It is fully expected that staff in the school have a 

friendly and caring relationship with students; nevertheless, the basis of that relationship is professional not 

personal.  It is suggested that a good test to apply is to reflect on whether the child's parents would be happy with 

the relationship if they were standing with you. 

This means that: 

1. It is not normally appropriate for a member of staff to meet with a student out of academy hours or off the 

premises except with the prior knowledge and consent of parents and the academy. 

2. No student should be invited into the home of a member of staff unless the reason for this has been firmly 

established with the parents and principal. 

3.  Over-familiar actions, displays of affection, discussion of one's personal life or the personal life of the student are 

inappropriate.    Sexual innuendo is wrong in all circumstances. Staff are advised to avoid actions, words or 

expressions that could be interpreted as suggesting that they have an emotional relationship with any student. 

4. The giving of gifts or rewards to students should be done within the rewards policy of the academy. In the 

professional staff-student relationship it is not appropriate to single a student out for favours or to suggest to a 

student that he or she is a special friend. Under no circumstances should personal money be given to a student. The 

school holds a hardship fund which can be drawn upon for students in need. 

Staff should be aware that the giving of gifts outside the rewards structure could be regarded as favouritism or as an 

attempt to 'groom' a child. 

5. Teachers responsible for the supervision of students at offsite celebration events or residential field trips should 

not consume alcohol or allow the consumption of alcohol by students regardless of their age. 

6. Staff should never give lifts to students in their cars. 
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7. Staff should not administer to or store for medication of any kind to students. Medication is only issued to 

students with medical plans by designated members of staff. 

8. Members of staff who need to work on a one-to-one basis with a student, in particular with a student of the 

opposite sex, are advised to use a room which has vision panels in the door or keep the door open and ensure that 

colleagues know that the meeting or lesson is taking place.   It is helpful if the meeting or lesson can be arranged 

during normal hours or immediately before or after normal hours when there are plenty of other people about. 

9. If a member of staff becomes aware that a student is developing an infatuation towards them this should be 

discussed at the earliest opportunity with a senior manager. 

10. Any sexual activity between an adult and a student is a criminal offence and will always be a matter for 

disciplinary action. 

 

Physical Contact with Students 

1. Unnecessary physical contact with students/pupils should be avoided. In some circumstances, physical contact 

between a member of staff and a student is necessary and beneficial e.g. a PE teacher may need to demonstrate to a 

student how to hold a racket or a teacher may give a student a gentle pat on the back as encouragement. In rare 

circumstances it may be appropriate for members of staff to use reasonable restraint in circumstances where a 

student is behaving in a manner which endangers him or herself or other people e.g. to break up a fight.  In these 

situations, staff are advised to be very sensitive to the student's likely reaction and to watch out for signs that the 

student is apprehensive or uncomfortable. Personal space needs to be observed and protected. 

2. Do not block doors to prevent a student from leaving or entering a classroom. 

3. Staff must avoid the use of threatening words, or gestures raised voices and any aggressive contact such as 

holding, pushing, cornering pulling or hitting, which could amount to or which could provoke an aggressive response 

or be interpreted as a physical assault. 

 

Communication with Students: Use of Technology 

1.  Communication with students by whatever method should take place within clear and explicit professional 

boundaries. This includes the wider use of technology   such as mobile phones, text messaging, emails etc. Staff 

should not share personal information with a student. They should not request or respond to personal information 

from a student beyond what might be reasonably expected as part of their professional role within the academy.   

Email or text communication between an   adult and a student outside agreed protocols may result in disciplinary 

action. This includes communication through internet based websites. 

2. Under no circumstances should staff communicate with students on social networking sites such as Facebook, 

Snapchat or Instagram. Students should not be approached to become or accepted as 'friends' on such sites. 

3. Staff should not give their personal contact details including email, home or mobile telephone numbers unless the 

need to do so is agreed with senior   managers and parents/carers.  Staff should be mindful of any content on 

personal mobile   phones bought into school which may be potentially compromising if lost or stolen. 

4.  All internal email and internet use should be in line with the academy internet user policy. Staff internet use, and 

sites accessed is recorded and monitored. Accessing inappropriate web sites on the school premises may result in 

disciplinary action. 

5. The filming or photography of students misbehaving is not permitted. 
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Safeguarding and Confidentiality 

• All staff have a statutory duty to report to the Principal and Child Protection Officer any colleague who they believe 

is acting in a way which might be harmful to a student. 

• All staff have a statutory duty to report and make a statement about any disclosure from a student or any concern 

they have about a student which may indicate a child protection issue. 

• Teachers and some other members of staff have access to confidential information. 

Reports on children are received from parents, social workers, educational welfare officers, police, local authority 

officer’s teachers, doctors and medical officers of health and others. Members of staff must use their professional 

judgment regarding the confidentiality of such information bearing in mind the requirements of the law, child 

protection issues, and the best interests of the children. 

•  Staff should never use confidential   information   about a student to    humiliate, intimidate or embarrass a 

student 

• Confidential information about a student should never be used casually   in conversation or shared other than on a 

need to know basis 

 

General Professional Conduct 

1. If a member of staff experiences any concern or dissatisfaction in relation to a colleague's conduct or standard of 

work s/he should discuss the issue informally and in confidence with the colleague concerned. Where the issue is not 

resolved informally the member of staff should take no further action without informing the colleague. 

2. Members of staff should not denigrate their colleagues in the presence of third parties (e.g. students or 

colleagues), nor should they adversely criticise a colleague in the presence of others. 

3. Members of staff should not behave in a racially discriminatory manner or make racist remarks directed towards 

or about ethnic minority groups, nor should they treat others in a discriminatory or disrespectful way because of 

their gender, sexuality, sexual preferences or differing needs and abilities. 

4.  A member of staff should not deliberately behave in such a way as to bring the academy into disrepute. Behaviour 

in a member of staff's personal life may come under scrutiny from the media or public authorities and compromise 

their position within the academy. Misuse of drugs or alcohol would be examples of such behaviour. 

5. Staff should dress in a manner suitable for their role within the school. For the majority this means conservative 

business dress. Tattoos should where possible not be visible and piercings minimal and discrete.  Those who 

dress in a manner   which   is not considered appropriate could render themselves vulnerable to criticism or 

allegations. 

6. Paddington Academy is a strictly non-smoking site. Staff who smoke are asked to do so well away from the 

proximity of the academy where they may be visible to students and members of the local community. 

7. We expect exceptionally high standards of attendance and punctuality from all staff throughout the day. This 

includes arrival with sufficient time in the morning to prepare for the school day ahead. 
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Staff Confidentiality 

1. All staff should observe confidentiality in respect of any discussions with other individual staff about their 

professional problems and difficulties. 

2. While  it is recognised that students will from  time to time  discuss their work  and progress  with  members  of  

staff,  particularly  those  who  undertake  pastoral  care, colleagues should ensure that they maintain the delicate 

balance between taking a close interest in the welfare of students and the avoidance of entering into discussions 

about the conduct competence or efficiency of other members of staff. 

 

I have read and understand the academy's Code of Safeguarding and Professional Conduct 

 

 

Name................................................. Signed...............................................  

 

Date.................................................... 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


